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GUIDE TO COLLABORATE

THROUGH WEBSITE



COLLABORATE WITH

Referring to our internationalization strategy, UNPAR is open for possible cooperation and partnership with
our partners in both national and international levels. The plausible cooperation and partnership would be
depicted by the signing of Memorandum of Understanding (MOU) and/or Memorandum of Agreement
(MOA). Therefore we provide mechanism’s guideline which could be used by our foreign partners as well as

internal use.

There will be a step-by-step mechanism for both MOU and MOA that you may follow in accordance to
UNPAR’s framework. International Office will be responsible to review all the proposed documents by our

partners.

INTERNAL USE

International Office supports the internationalization activities which exercised by the unit through facilitating
the MOU. Hereby, we attached the guideline for creating MOU that could be used in accordance to UNPAR

system.



Diagram Flow MOU / MOA
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- Providing number of the MOU - Completing draft MOA and MOU
- Facilitating the signing of the draft - Maintain correspondence with partners
MOU with Rector (including providing - Providing the copy of MOA for IO

power of attorney if signing by the Unit) | - Appoint PIC
- Receive the original draft MOU
— Archive the copy of draft MOA




1st Document

MOU

Memorandum of
Understanding



15t STEP

Open the official website of International Office

Home - Internasional Off X 551,

€ — C [jiowunparac.id =




1st STEP

International Office official website

& International Office - Int: X () =

“ C | ® io.unpar.ac.id

N INTERNATIONAL OFFICE
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2nd STEP

Click “Collaborating with UNPAR”

@ International Office - Int- X e 5=

< C ‘ ® io.unpar.ac.id
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3rd STEP

Click “How to Collaborate”

@ International Office - Int: X

< C | ® io.unpar.ac.id
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&kum'nj Hyang Mrih Guna Santyaya B akfi
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4th STEP

Download Template for MOU

OUR FOREIGN PARTNERS

Referring to our internationalization strategy, UNPAR is open for possible cooperation and partnership
with our partners in national and international levels.
For further information on the possible cooperation please contact us through io@unpar.ac.id and we

will get back to you with available mechanism we can offer.

INTERNAL USE

Bapak & Ibu, Kantor Internasional mendukung aktivitas internasionalisasi unit melalui bantuan fasilitasi
Mol. Bersama ini kami lampirkan Alur Pengajuan Mol, Deskripsi Pengajuan serta Template MoU yang
digunakan dalm kerangka UNPAR.

Flow Diagram/ Alur MOU dan MOA

Click here!

Description Flow Diagram

Template MOU

klik Disini Untuk Mengunduh Template (Versi Indonesia)

Click Here to Download The Form (English Version)




5th STEP

Fulfill the MOU directly

Pe——————————

1 1

i Imﬂm i

' - ' MemoRANDUM OF UNDERSTANDING

i i Betwean

P (INSTITUTION | ORGANIZATION'S HAME)
and

PARAHY ANGAN CATHOLIC UNIVERSITY

[Archive Number Belong to Institution/Organization)

IVR2017-020__-MOU (UNPAR Archive Mumber)

{Day, Dats), with the desire to cooperata with 3 good faith and mutual beneflt, aiso to achiave
and suppon 3 highest education, then the undersigned:

(INSTITUTION ! ORGANIZATIONs NAME), 3 body Incorporated by the Law of (Law of the
States), within Itz address at (Address), In this case represented by [Mame of
Represesntative), legitimately act In hisher position as (Poaltion of Repressntative),

PARAHYANGAN CATHOLIC UNIVERSITY, 3 University estabished by ihe Law of Indonesia,
within s adiress at Jalan Clumbuleult Mo. 94 Bandung, 40141, Indonesla, reprasented by
Mangadar Stumarang, Ph.0., In his position 3s Recior of Parahyangan Catholic University,

Both parties recognize the valwe of partnership and cooperation In {Areas of cooperation. Le.,
student or s1afT exchange, joint research, lechmes, human development, ete).

This memorandum of understanding was made a5 a basls of 3 pannership. Every exerclse of
cooperation and every techinkcal concern will b wiitien on [ts own Agreemenis.

This memorandum of understanding will be valid since It was signied for 3 perod of (an Agresd
Perlod) and can be exiended, modfied or renewed by wiitten agreement of the parties.

In {Dats of Sign)

(INETITUTION | QORGANIZATION'S HAME) UNIVERSITAS KATOLIK PARAHY ANG AN

{Hame of Repressntative) Mangadar Situmorang, Ph.D.
(Posttion of Remressntative’ Rector

Aftachment
The parties acknawledge tat 2ach and avery notice, request, comespondence, o any
communication of Intent betwesn e partias pursuant to tis Agresment shall be conveyed 1o
the officlally agresd contacts as follows:

INETITUTION ! QRGANIZATIONS HAME PARAHYANGAN CATHOLIC UNIVERZITY

Name of Divislon Name of Divislon
Person In Charge (PIC) Person In Charge (PIC)
Oecupation of PIC Oezupation of PIC
Address Adornsss

Phone; Fax Phone; Fax

E-mal E-mal

This Memorandum of Understanding has bean signed In the presence of:

(INSTITUTION | ORGANIZATION's HAME) PARAHYANGAN CATHOLIC UNIVERSITY

{Hame of Repressntative) iHame of Representative)
(Poaltion of Repressntative) [Position of Repressntative)
Phong Pheng
E-mall E-mall



6th STEP

Submit the MOU

After both partners and unit agreed on the content of the MOA, the MOA could be send to our e-

mail for further review through io@unpar.ac.id

Please note that:

* Itis not an obligatory template of the MOU that we have provided, it is also possible to drafting
MOU with our partner’s preference template which would be adjusted to UNPAR’s system later
on.

» ltis a compulsory to add Person in Charge’s contact in the MOU.

« Everything regarding financial or funding need to be discussed further with UNPAR.


mailto:io@unpar.ac.id

2nd Document

MOA

Memorandum of
Agreement



15t STEP

Open the official website of International Office

Home - Internasional Off X 551,

€ — C [jiowunparac.id =




1st STEP

International Office official website

& International Office - Int: X () =
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2nd STEP

Click “Collaborating with UNPAR”

@ International Office - Int- X e 5=

< C ‘ ® io.unpar.ac.id
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3rd STEP

Click “How to Collaborate”

@ International Office - Int: X

< C | ® io.unpar.ac.id
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4th STEP

Download Template for MOA

INTERNAL USE

Bapak & Ibu, Kantor Internasional mendukung aktivitas internasionalisasi unit melalui bantuan fasilitasi
MolU. Bersama ini kami lampirkan Alur Pengajuan Mol. Deskripsi Pengajuan serta Template MoU yang
digunakan dalm kerangka UNPAR.

Flow Diagram/ Alur MOU dan MOA
Description Flow Diagram

Template MOU

Klik Disini Untuk Mengunduh Template (Versi Indonesia)

Click Here to Download The Form (English Version) C“Ck herel

Template MOA

Klik Disini Untuk Mengunduh Template(Versi Indonesia)

Click Here to Download The Form (English Version)




5th STEP

Fulfill the MOA directly

MEMORANDUM OF AGREEMENT

PARAHYANGAN CATHOUIC UNIVERSITY BANDUNG

Numibar:

Humber: II/_..f20148-_./__-

This Memorandum of Agreement (MOA) is entered inta as of this cay, (Day] (Date] (Month] |vear),
by and between the parties mentioned as follows:

. wn institution with the registered address at ..., represented by, on his/her capacity
reereinatter referred 2 FIRST PARTY;

DAN

Il Parshyangan Catholic University SBancung, & university estabished under the laws of the Republic
of Indonesia, with @ registered address ak Jelan  Cumbuleuit Mo. 53, Bandung, represented
BYermesry O hisfMEr CADBCIY 5 ..., hEreinafter refemed a5 SECOND PARTY;

Both parties have agreed to sign this MOA in sccordance with the following provisions:

Artice 1
Purposs

(2}
(2

Artice 2
Objective/ Scope of Agreement
(1)
(2

Articke 3
Implementation

(2}
(2

Artice 4.
Renewal, Termination, and Amendments
(1
(2}

Articke §
Financisl Arrangement
(1
2

Artick &
Dispute Ssttiement
(4}
(2]

Artice 7
[Force Majeure
(1]
2

Articie 8
Miscellaneous
i1}
(@

Artick 10
Correspondence

The parties acknowledge that each and every nofice, request, comespondence, of amy
communication of Infent between the parlles pursuant to this Agreement shall be conveyed
to the oMclally agraed contacts:
1. The First Party
Hame of Dhision
Person In Charge [PIC)
Occupation of PIC
AdUress
Phone; Fax
E-mail

2. The Second Party
Hame of Dhision
Person In Charge [PIC)
Occupation of PIC

Address
Phone; Fax
E-miail
Articie 11
Closing statement

Validity Sheet
In [Date of Sign)

(INSTITUTION [ ORGANIZATION's HAME), PARAHYANGAN CATHOLIC UNIVERSITY

INama of Rapresentativa) Manpadar Situmorang, PhD.
[Poaltion of Reprasentative) Rector

This Memorangum of Undefsianding has baen signed In e presence of:

(INSTITUTION I ORGANIZATION's HAME) PARAHYANGAN CATHOLIC UNIVERSITY

INama of Reprazentative)
|Poaltion of Reprosentative)

[Mame of Repressntative )
[Pozitlon of Representative)

Phong Fhona
E-mall E-man




6th STEP

Submit the MOA

After both partners and unit agreed on the content of the MOA, the MOA could be send to our e-

mail for further review through io@unpar.ac.id

Please note that:

* Itis not an obligatory template of the MOA that we have provided, it is also possible to draft
MOA with our partner’s preference template which would be adjusted to UNPAR’s system later
on.

» ltis a compulsory to add Person in Charge’s contact in the MOA.

« Everything regarding financial or funding need to be discussed further with UNPAR.


mailto:io@unpar.ac.id

Thanks!

Any questions?

You can find us at:
lo@unpar.ac.id




